Teaching Assistant I

SUMMARY:

Serve as a teaching assistant for a professor and/or department for a 100 and/or 200 level course.

DUTIES RESPONSIBILITIES:

1. Grading weekly homework assignments, projects, and quizzes.

2. Assist with grading of exams.

3. Maintain a gradebook for the course. 

4. Holding weekly office hours.

5. Assist with in-class instruction including any laboratory or equipment set up.

6. Holds review sessions for exams.

7. Assist students with problems; tutoring. 

8. Teach or lead a corresponding lab or discussion class.

9. Assist in developing or selecting questions for homework assignments and/or quizzes. 

10. Assist with internet and library research.

11. May lecture.

12. Other job-related duties as assigned.

MINIMUM JOB REQUIREMENTS:

Must have passed specific course with a grade of “B” or better.

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:

· Knowledge of the subject matter of the courses.

